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ABOUT D. S. MACKENZIE JUNIOR HIGH SCHOOL 

 

The School 
 

D.S. MacKenzie Junior High School (DSM) is located in the Duggan neighbourhood in South 

Edmonton.  We pride ourselves on our pursuit of academic excellence, our concern for the needs 

of the individual student, and our endeavour to instill in our students the values and skills that 

will equip them to cope with the demands of senior high school and beyond.  Besides offering 

the academic program of studies, we offer a large gymnasium, four well-equipped science 

rooms, an art room, an instrumental music room, a drama room, Industrial Education lab, two 

Foods and Fashions lab, a  library media centre with a collection of books and computer 

resources and two computer labs. 

 

Educational Direction 

 
The staff, parents and students together, work hard to make D.S. MacKenzie a positive, 

enriching educational environment.  D.S. MacKenzie strives to keep abreast of new innovations 

and incorporates those academic or social programs that will help our students excel.  We are 

planning for the future, confident that D.S. MacKenzie will have a continuing and significant 

role to play in the Edmonton Public School System. 

 

School History 
 

D.S. MacKenzie Junior High School, named in honour of Alberta‟s first Deputy Minister of 

Education, was officially opened on March 7, 1969. 

 

Duncan Stewart MacKenzie was born in Ontario on February 21, 1868, the year following 

Confederation.  One of nine children who grew up on the farm of his Scottish Canadian parents, 

D.S. MacKenzie came west in 1891 to teach in McGregor, Manitoba.  The following year he 

returned to Ontario and taught in schools there for three years. 

 

D.S. MacKenzie, at the urging of his brother Kenneth, came to Edmonton in 1895.  In 1896 he 

was appointed principal of Niblock School, a four-room brick school on the site where Old 

Scona now stands. D.S. MacKenzie was the first high school teacher in South Edmonton 

(Strathcona).  His annual salary for the first year was $660.00.  By 1901 D.S. MacKenzie was 

also the principal of Grandin Street School, on the site where King Edward School now stands. 

In September 1905 D.S. MacKenzie became the Deputy Minister of Education for Alberta. 

 

D.S. MacKenzie died on April 26, 1935, at the age of 67 years.  His wife Mary, whom he 

married in 1904, died in 1962.  They had three children, two sons and a daughter. 

 

Mr. MacKenzie exemplified the solid, hard working qualities that we value in the responsible 

citizens who helped develop western Canada.  His contribution to education and to good 
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citizenship will always be a model of personal excellence that students and staff at this school 

strive to emulate. 

To continually celebrate his contributions, we have implemented a “Citizen of the Month” 

award. Students are nominated by their homeroom teacher for their demonstration of courtesy, 

respect, and co-operation. 
 

Statement of Beliefs 
 

Staff at D.S. MacKenzie have reaffirmed that student learning is enhanced  

When we... 

 provide an educational setting which helps students to acquire knowledge, skills, and 
attitudes for independent learning 

 expect students to consistently demonstrate responsible citizenship 

 program to meet the individual needs and interests of students 

 provide safe and caring learning environments 

 challenge students to strive for personal excellence 

 

Instructional Focus 

 
The instructional focus at D. S. MacKenzie is a school-wide effort to improve students‟ reading 

and writing literacy and therefore student achievement in all subjects. Teachers identify “best 

practices” and implement them in all classes.  Remedial work is carried out with selected 

students in reading, writing and mathematics.  Results are measured through large – scale testing 

(Canadian Achievement Test scores, High Level Achievement Test, and Alberta Provincial 

Achievement tests) and in-school measures (skill checks and teacher awarded marks). 

 

Purpose of This Handbook 

 
This handbook has been developed to provide students and parents with helpful information 

about our school and its programs.  It will also help students and parents understand the high 

expectations we hold at D.S. MacKenzie.  We hope that you will find it helpful in choosing a 

junior high school.  Our students continually demonstrate that they are able to pursue the highest 

academic and behavioral expectations and are challenged to give their very best effort at all 

times.  We look forward to you, as a student, joining our family to take advantage of the many 

opportunities that are available at D.S.MacKenzie.  We also look forward to working with you, 

as parents, to provide the very best education possible for your child.  Please do not hesitate to 

contact a member of the school administration if you have any questions or concerns. 
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SCHOOL ORGANIZATION 
 

D.S. MacKenzie operates on a 6 period per day schedule: four 49 minute periods in the morning, 

and two 49 minute periods in the afternoon. Thursdays is our early dismissal day; there is only 

one afternoon period. At the conclusion of each school day (with the exception of Thursday) 

students will return to their homeroom for a short time. The purpose of this period is to do a 

homework check, a Student Handbook check, and bring closure to the school day. 

 

START AND FINISH TIME 
 

Morning registration takes place at 8:30 a.m., and afternoon registration at 12:50 p.m.  Students 

will be dismissed at 3:05 p.m. each day except Thursday.  On Thursday our shortened day results 

in a 2:05 p.m. dismissal.  Students have a forty–five minute lunch hour every school day.   
 

Monday, Tuesday, Wednesday, and Friday             
 8:30 - 8:33 Registration/Announcements  

 8:33 - 8:53 Morning Minutes (Character Education and Reading) 

 8:56 - 9:45 PERIOD 1  

 9:48 -10:37 PERIOD 2  

10:37 – 10:44 Nutrition Break  

10:44 – 11:33 PERIOD 3  

11:36 – 12:25 PERIOD 4  

   

12:25 -1:10 LUNCH  

   

1:10 – 1:13 Registration  

1:16 – 2:05 PERIOD 5  

 2:08 – 2:57 PERIOD 6  

3:00 – 3:05 Homeroom  

3:05 

 

Dismissal  

 
Thursday Dismissal – 2:05 p.m.   

 

     

 
 
 

SCHOOL  ORGANIZATION 
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PROGRAM OF STUDIES 
 

ALBERTA EDUCATION REQUIREMENTS 

 
At the junior high level, schools must provide access to 950 hours of instruction per year in each grade.  
The minimum recommended time allotment (hours per year) for each part of the program is: 
 
 Language Arts      150 hours or more per year 
 Mathematics      100 hours or more per year 
 Science       100 hours or more per year 
 Social Studies      100 hours or more per year 
 Physical Education/Health      75 hours or more per year 
 Complimentary Courses     150 hours or more per year 
 Unspecified Core and/or Complementary Time  275 hours per year 
  
 Total minimum instructional time -   950 hours 
 

D.S. MacKenzie PROGRAM OF STUDIES 
 

Prospective students should be aware that D. S. MacKenzie School places emphasis on the core 
subjects.  The program for the 2005 – 2006 school term will be as follows: 
 
      GRADE 7 GRADE 8 GRADE 9 
Core Subjects 
 
Language Arts       153 hrs.    153 hrs.            153 hrs. 
Math        153  hrs.    153 hrs.    153 hrs. 
Science        123  hrs.    153 hrs.    153 hrs. 
Social Studies       123  hrs.    123 hrs.    123 hrs. 
Physical Education/Health     123  hrs.    123 hrs.    123hrs. 
 Total       675  hrs.    705 hrs.    705 hrs. 
 
Teacher Advisory Group/Homeroom 
     /Character Education        62 hrs.      62 hrs.      62 hrs. 
 
Complementary Subjects     213 hrs.    183 hrs.    183 hrs. 
 

Art 7,8,9 
Band 7,8,9 
Computer Technology 7 
Drama 7,8,9 
Fashions 7, 8, 9 
Foods  7,8,9 
French as a Second Language 7, 8, 9 
Industrial Education 7,8,9 
Learning to Lead 8,9 
Outdoor Education 9 
Photography 8, 9 
Web Design 9 
 
Total Hours        950 hrs.     950 hrs.     950 hrs. 
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COMPLEMENTARY COURSES 

 
Art, Band, Drama, French (FSL) and Learning to Lead 9 are the only complementary courses 

that are scheduled throughout the whole year (French and Band in grades 8 and 9 is available 

only to those students who have previously taken them in Grade 7 or 8).  The remaining 

complementary courses (Computer Technology, Fashions, Foods, Industrial Education, Learning 

to Lead, Outdoor Education, Photography and Web Design) are scheduled on a semester basis. 

The distribution of time and complementary courses offered may change from year to year.  

Complementary courses may be added or withdrawn due to student interest or staff availability 

to teach the course. 

 
AWARDS - CELEBRATING STUDENT SUCCESS 
 

We celebrate student success in numerous ways.  Our on-going recognition includes the 

following:  Trojan Tribute, Citizen of the Month, 5% Club (increases of 5% or more from one 

progress report to the next), as well as attendance and academic achievement.  Also, outstanding 

effort and achievements by individual students is recognized during an Awards Program held in 

June for Grades 7, 8 and 9.  Details will be provided in June. 

 

Following is the list of awards. Those based on marks are calculated on the basis of Terms 1, 2, and 3.   

Final exam marks are not included in the calculation. 

1. Academic Awards 

a. Honours with Distinction ï presented to students who have an average of 90% or better 

on year‟s work not including final exams. 

b. Honours ï presented to students who have an average of 80% or better on year‟s work not 

including final exams. 

c. Highest Honours ï presented to the student with the highest average in each grade on 

year‟s work including final exams. 

d. Honourable Mention – presented to students who have an average of 70% or better on 

year‟s work not including final exams. (Certificate given with report card – not on awards 

program.) 

 

An honour roll is posted on Schoolzone at the end of each recording period in the school 

newsletter and posted on the bulletin board in the main hallway.  A congratulatory letter from 

the school administration is given to each student achieving honours standing. 

2. Attendance Awards –presented for perfect attendance. 

 

3. Athletic Awards ï presented to the top male and female athlete.  MVP‟s; outstanding athletes; 

additions to Hall of Fame. 

 

4. Exceptional Individual Growth Award - presented to a grade nine student who has 

demonstrated exceptional growth in academic improvement, school leadership, and overall 

personal growth. 

 

5. Fine Arts Award - presented to a student who has displayed a high degree of proficiency and 

dedication to the fine arts. 
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6. Outstanding Student  - presented to the most outstanding students, one in each of grade 7, 8, 

and 9, who demonstrate exceptional leadership qualities, exemplary conduct, initiative, 

participation and achievement. 

 

7. Service Awards – presented to students who have made special contributions in providing 

service to the school. 

 

8. Subject Awards – presented to students who have shown outstanding achievement in a 

particular subject on year‟s work not including final exams. 

 

 

AWARDS CRITERIA 

1. Athletic Awards  

Team M.V.P.‟s and Outstanding Male and Female Athlete. 

 

      2.   Attendance Award 

This award is presented to those students who have not missed a day of school during the 

school year, nor have they had any unexcused lates. 

 

3. Brad Gabert Memorial Award  
Presented to the grade nine student(s) in Environmental Education who demonstrate 

outstanding skills during the year. 

 

4. English as a Second Language 

When a student moves to a new school, they face the challenge of fitting in and making 

new friends.  The challenge is much more when the new school is in a new country, with 

a new language.  The ESL award goes to the top student in each grade level who has the 

most effort and growth in the area of reading, writing, and oral communication. 

 

      5.  Fred Mossman Memorial Trophy 
           Presented in memory of Fred Mossman to the student in grade eight who has contributed  

           most to the school with overall achievement, participation, and citizenship. 
 

6. G. Tobert Award 

Presented to the student who has achieved the highest honours standing in grade seven 

based on four term marks and the final examination marks. 

 

7. H. P. Simonsen Award 

Presented to the students who have achieved the highest honours standing in grade nine. 

 

8. Honours Awards 

An Honours with Distinction Award is given to students who obtain a weighted average 

of 89.5% or more.  An Honours Award is given to each student who attains a weighted 

average of 79.5% or 89.4%.  An Honourable Mention certificate of commendation is 

given to students who achieve a weighted average of 69.5% to 79.4% on the first four 

terms.  Honourable Mention certificates are handed out with the final report. 
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9. J. A. Mitchell Award 
Presented to the student in grade seven who has contributed most to the school with 

overall achievement, participation, and citizenship. 

 
10. J. D. Bright Memorial Plaque 

Presented to the grade nine class historian. 

 

11.  J. D. McLeod Trophy 
Presented to the outstanding Grade 9 student of D. S. MacKenzie.  The recipient is 

selected for consistent excellent service to the school, high academic achievement, and 

good citizenship. 

 

12. K. Molyneux Award 

Presented to the student who has achieved the highest honours standing in grade eight 

based on four term marks and the final examination marks. 

 

13. Marie Wetherup Fine Arts Awards 

Presented to a student selected by the teachers of music, art, and drama.  The recipient 

has displayed a high degree of proficiency and dedication to the fine arts. 

 

14. Outstanding Achievement  - Subject Awards 
Top 3 marks in each subject at each grade level. 

 

15. Parent Council Community Service Award 

This award is presented to a student selected by the D. S. MacKenzie Parent Council and 

Administration for an extraordinary degree of significant service in the Community 

Service Program. 

 

16. Ron Krawchuk Trophy 

Presented to a grade nine student who has demonstrated exceptional individual growth in 

junior high school.  This growth has been demonstrated in academic improvement, school 

leadership, and overall personal growth. 

 

17. Service Awards 

Students who receive Service Awards are honored for their unselfish and continuous 

contribution to the operation of the school, both within and outside the classroom.  These 

students have given their time and energy to serve their fellow students and the school in 

a variety of ways. 

 

18. Speech Competition 

The award is given to the student who achieved first place in the oral speech competition 

at his/her grade level. 
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EXAMINATIONS 
 

School exams:  Students who are unable to write a final examination at the regularly scheduled 

time owing to illness or a serious family emergency will be granted aerostat standing upon 

presentation of a certificate from a medical or dental practitioner.  This aerostat standing will be 

based on class work and no penalty will be incurred for not writing the final examination.  If a 

student misses a regularly scheduled final examination and does not produce a certificate from a 

medical or dental practitioner, the student shall be given a zero mark for the examination. 

 

INTERIM PROGRESS REPORTS 

 

In order to communicate more effectively with the home, interim progress reports will be mailed 

to the home three times through the year (October, January, April) 

 
ASSESSMENT AND REPORT CARDS - PARENT/STUDENT/TEACHER CONFERENCING 

 
Assessmant is an integral part of the teaching-learning process.  It must reflect what is happening 

in the classroom, consequently both the process and the product must be observed and 

commented upon.  Assessment takes place daily on an ongoing basis as teachers observe 

students‟ work. 

Teachers may gather and record information in a number of ways, such as: 

- teacher made tests; 

- anecdotal records that describe what children can do;  

- portfolios – useful examples of children‟s work lists of books read, books 

published; 

- projects accomplished are kept; 

- writing folders – examples of student‟s writing are kept to indicate growth made 

and audio and video tapes 

Parents are encouraged to schedule conferences with teachers at any time during the school year 

to discuss their child‟s progress. 

 

D. S. MacKenzie has three reporting periods and three interim reports, sent home with 

newsletters and other material.   

 

Parent/Student/Teacher interviews are held twice a year.  Please refer to the school‟s website for 

the dates. All interviews are by appointment.  Parents, teachers, and students will meet as a group 

in the library.  Other interviews may be arranged at either teacher or parent request. 

 

Students‟ weighted average on their report card will be a reflection of their progress and 

achievement in all subject areas. The weighted average will be calculated as in the following 

example: 
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Subject           Mark          Weighting 

LA    74  x   5 = 370 

Math   71  x   5 = 355 

Social   68  x   5 = 340 

Science   78  x   5 = 390 

Option 1   81  x   3 = 243 

Option 2   84  x   3 = 252 

Phys Ed.   71  x   3 = 213 

Health   83  x   1   83 

Computers (gr. 7 only) 76  x   1   76 

                  31          2322 

Weighted Average Calculation – 2322 ÷ 31 = 74.9%   
 

Honours With Distinction – Weighted average 89.5% and higher 

Honours – Weighted average 79.5% - 89.4% 

Honourable Mention – weighted average 69.5% - 79.4% 

 

In all full-year option courses, Health, Computers 7, and Physical Education, 1/3 is allocated to 

each reporting period 
 

Strategies Program (Learning Disabilities) ï EPSB Site 

 

The goal of the strategies program is to enable students with learning disabilities to acquire the 

strategies and coping skills necessary to achieve successfully in regular school programs. 
 

Student Characteristics 

 Students have average or higher intellectual ability but are experiencing significant 

difficulties in language arts and other subject areas, despite acceptable attendance and 

behaviour. 

 These students demonstrate wide discrepancies among their skills, and a range of learning 

disabilities, which may include attention deficit disorders. 

 

The following is a brief overview of some of the strategies we utilize to help students achieve 

success: 
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1.   Organization Strategies 

 

 Student Planner 

 Regular binder and note taking check 

 Assist students in realizing the importance of an organized locker 

 Time management schedule (homework, study, extra-curricular activities…) 

 Goal setting (short term and long term) 

 

2. Organizing, Storing and Retrieving Information 

 

 Peer teaching 

 Hands on learning (manipulatives) 

 Visual kinesthetic and auditory methods (e.g. Overhead transparencies, computers, charts, 

videos, manipulatives, dramatization, games, class discussions, interviews, music, oral 

directions, etc.) 

 

3. Pro-Social Skills 

 

 Positive reinforcement  

 Classroom survival skills:  listening, personal responsibility, asking for help and setting goals 

 Friendship making skills:  sharing, knowing social boundaries, how to appreciate themselves 

and others 

 Skills for dealing with friends:  anger management, how to handle bullying, teasing and 

aggressive behaviour, how to make positive choices and dealing with feelings appropriately 

 Skills for dealing with stress:  relaxing, test taking strategies, balancing success and failure 

 

4. Test Taking Strategies 
 

 Students practice writing a variety of different test styles (multiple choice, short answer, true 

or false, etc.) 

 SCORER approach:  (schedule your time, Clue words, omit difficult questions until the end, 

read each question carefully, estimate answers, review your work) 

 Readers and scribes available (esp. midterm & final exams) 

 Computers available for written exams 

 

5. Thinking and Comprehension Strategies 

 

 Brainstorm 

 Graphic organizers (Web, hamburger sandwich, outline) 

 CLOZE style sentences 

 RAP (Read, Ask yourself, “What did I just read?”, put it in your own words) 

 Mnemonics:  acronym, abbreviation 

 Give me 5 (to be a better listener and a better speaker) 
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Challenge Program (Academic) ï EPSB Site 
 

Program Goal 

Students will achieve academically by mastering challenging, enriched curriculum at an 

appropriate pace. 
 

Program Features 

High achieving students are clustered for their core subjects while participating in option classes 

according to their personal choices.  Teachers of these students build a differentiated classroom 

that includes elements specifically tailored to meeting the needs of a range of high ability 

learners.  Our Challenge Program will adhere to a standard set of expectations including key 

program elements and student goals.  Programming directions are based on current research and 

literature in the area of gifted education. 
 

Student Characteristics 

The Challenge Program assists high-ability, high-achieving students.  Eligible students tend to 

remember with little practice, work and learn quickly, see abstract relationships, generate ideas, 

show curiosity and strong interests.  They may also appear self-directed and/or highly perceptive, 

sensitive or perfectionist.  Students demonstrate appropriate behaviour and consistent attendance. 
 

Challenge Program Description ï Key Elements 
 

Learning Environment 

Students with similar educational needs are grouped together.  

A classroom climate is purposefully cultivated to foster social/emotional and academic growth of 

bright high achieving students. 
 

Students work within an environment where respect, tolerance, value, safety, responsibility, and 

contribution are valued and expected. 
 

A stimulating open environment encourages risk taking, exploration, diversity and creativity. 
 

Content 

Students have enhanced opportunities for thinking and learning, not just more work. 

An appropriate pace or rate of learning is facilitated.  Curriculum is compacted and enriched at 

the class level. 

 

Topics are explored in-depth, through lateral enrichment and/or interdisciplinary study.  

Emphasis is on skill development and demonstration of conceptual understanding. 
 

Process 

Instructional tasks and activities are designed to feature higher order, critical and creative 

thinking.  There is a focus on facilitation of problem-solving, research and inquire skills. 

 

Product 

Students explore different ways to demonstrate their learning and thinking. 

Students are an integral part of the assessment process. 
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STUDENT SERVICES 

 
ADMINISTRATION 

 

The principal and assistant principal deal with the school organization, timetabling, registration, 

school activities, finances, school facilities, discipline and liaison with the School Council, 

School Board office, and Alberta Learning.  Students and parents are always welcome to seek 

assistance from the school administration. 

 

COUNSELLING SERVICES 

 

All staff members are prepared to provide advice and assistance to students.  Students should not 

hesitate to seek help when it is required.  Our administrators and grade co-ordinators are 

available to provide assistance if there are difficulties with program  studies, or classmates. 

Parents are encouraged to contact the school for information and assistance. 

 

CUSTODIAL STAFF 

 

Our custodial staff does an excellent job of keeping our school clean and safe.  To help them in 

their work, we ask our students to avoid littering, keep their desks and lockers tidy and remove 

or clean dirty footwear before entering the school.  In addition, we believe that all staff and 

students should assist in keeping our school grounds clean and free of dangerous materials.  Join 

the Terra Firma Club in keeping our environment clean! 

 

 

EDUCATIONAL SERVICES 

 

A group of educational specialists including remedial reading specialists, school psychologists, 

speech and hearing specialists, are available to serve the school when required.  

Parents/guardians, teachers or the school administration may initiate the assistance of these 

specialists.  If school initiated, parental/guardian consent will be obtained first. 

 

GRADE CO-ORDINATORS 
 

Our Grade Co-ordinators are responsible for promoting the success of students in a particular 

grade.  They will plan presentations intended to develop positive attitudes, and will problem-

solve when students are experiencing difficulty.  Parent-teacher case conferences will be an 

important strategy.  When students or parents have concerns regarding student success, the first 

step is to contact the teachers(s) concerned.  Teachers and Grade Co-ordinators will then work 

together to address the situation. The grade co-ordinators are:  Mr. Gorgichuk, Ms. H. Hebner 

and Mr. Young. 
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LIBRARY MEDIA CENTRE SERVICES 

 

 Our library media centre is a source of pride for all of us.  The resources and services of our 

library media center are an important part of the school‟s curriculum   

 all students are encouraged to use the library media centre 

 The library is intended as a place for individual and group research as well as individual 

study.  Study areas are provided. 

 students may use the library during the school day between 8:20 am and 3:10 pm subject to 

the library timetable 

 proper library conduct is expected 

 students must be reading, studying or doing homework 

 the library is used for quiet reading and studying during the lunch hour 

 student identification cards will be used as library “sign out” cards  

 students will pay for replacement costs of lost or damaged library books and other books 

 

Circulation Policy 

 student ID Card is required for all textbook and library item sign-outs 

 loan period for library items is 2 weeks 

 loan limit is up to 8 items including textbooks 

 

Computer Use 

 computers are for class research only 

 students must have signed permission from classroom teacher for individual research 

 absolutely no recreational „surfing‟ 

 

SECRETARIAL STAFF 

 

Students go to the school secretarial staff if they want to: 

 present notes for lates or absences 

 sign out when leaving the school for appointments 

 sign in when arriving after classes have begun  

 indicate a change in address or telephone number 

 pay fees or purchase bus passes at the beginning of each month 

 replace their lost I.D. Card.  There is a $2.00 charge for replacement 

 

 

TEACHING STAFF 

 

All teachers willingly provide assistance to our students.  Students should not hesitate to seek 

help from teachers when it is required.  Parent/guardians are encouraged to contact teachers if 

they have any questions or concerns about their child‟s progress. 
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GENERAL SCHOOL INFORMATION 
 

ANNOUNCEMENTS 

 announcements are made each day over the intercom at the beginning of the homeroom 

period (Teacher Advisory Group (TAG)) in the morning and the afternoon 

 students should listen closely for information about activities that affect them 

 teachers will answer questions if clarification is required regarding the announcements 

 

ARRIVAL OF STUDENTS 

 students are encouraged to arrive at school no earlier than 8:00 a.m.   

 

ASSEMBLIES AND CELEBRATIONS 

Throughout the school year there will be occasions when we will be gathering together for 

general assemblies, special events and celebrations.  These assemblies are important because 

they strengthen the bonds of community by bringing everyone together for shared experiences. 
 

During all assemblies students are expected to: 

 enter the gym quietly and remain quiet and attentive during all programs 

 Extend a courteous reception to everyone, regardless of the type of program.  Whistling, 

booing, talking or other acts of discourtesy show lack of maturity, respect and consideration.  

They also reflect upon the good name and reputation of the entire school. 

 

ATTENDANCE BOUNDARIES 

The Edmonton Public School system has an “open” boundary policy that permits a student to 

attend any school within the system.   

First priority for registration at D.S. MacKenzie School is given to those students living within 

the attendance boundaries of D.S. MacKenzie School.  These boundaries include 8 

neighborhoods: Bearspaw, Blackmud Creek (Southbrook), Duggan, Erminskin, MacEwan, 

Rideau Park, Rutherford, and Twin Brooks. 

 

 

ATTENDANCE AND PUNCTUALITY 
 

Regular attendance and punctuality are two very important life skills.  We expect students to be 

seated in their classrooms prepared to listen quietly to the announcements when the assembly 

bell rings.  Otherwise, they will be considered late. 

Students who arrive late for morning or afternoon registration shall report directly to the main 

office to sign in. They will serve a 30-minute study hall immediately after dismissal at the end of 

that day, from 3:15 to 3:45 p.m.  Students will work or study in a core subject area during this 

time. Students who have an after-school commitment that conflicts with study hall must see the 

Assistant Principal to arrange a suitable alternative. The following situations may result in an 

“excused late”, with no study hall being required: 

 

 medical, dental, or other appointment 

 involvement in a family matter 

 circumstances beyond the student‟s control 
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Parents are asked to contact the school regarding any such circumstance. Consequences for 

students who are habitually late will be considered on an individual basis. 

If a student is going to be absent from school, we would appreciate a phone call from a parent or 

guardian.  Otherwise, our secretaries or parent volunteers will phone parents as part of our 

Absentee Check Program. Our attendance phone number is on the front page of this handbook. 

Absences may be excused either by a note, signed by parents, or by phone.  
 

If it is necessary to leave school while classes are in session (e.g. for a dental appointment), a 

signed note or a phone call to the office is required.  Students will then sign out at the office.  

They are not permitted to leave the school while classes are in session without checking out 

through the office. 

If a student is going to be away from school for a prolonged absence, we would appreciate 

written notification, in advance.  

 

BACKPACKS 

 

 due to the limited space in classrooms students are not allowed to bring backpacks to their 

classes  

 tote bags or large binders  small enough to be placed under the desks, may be used for 

carrying books, small binders, etc. and brought into the classrooms 

 

BICYCLES, ROLLER BLADES AND SKATEBOARDS 

 

 students are not allowed to ride bicycles on the school ground during school hours 

 for safety reasons, students are required to ride their skateboards in the designated area 

 upon arrival at school, roller blades and skate boards are to be stored in the lockers 

 the school is not responsible for damaged or stolen bicycles 

 bike racks are located by the outdoor basketball court. This area is “out of bounds” except 

when arriving or leaving school 

 all bikes must be locked 

 the school cannot assume financial responsibility for damaged or stolen bikes, but will make 

every effort to assist students in recovering their losses 

 

BUS PASSES 

 

 monthly bus passes are available for purchase from the General Office at a subsidized cost 

 Students may purchase a bus pass by cash or cheque.  If paying by cheque, the cheque must 

be written for the exact amount, and be made payable to D. S. MacKenzie School. 

 Students are responsible for the safe keeping of their bus pass 

 the school cannot replace lost or misplaced bus passes under any condition 

 a student may not purchase a second pass in any month 

 a bus pass is not transferable and may only be used by the individual who purchased it 

 Bus pass use is restricted to Monday 5am through to Saturday 2am.  They are not valid on 

weekends or statutory holidays or when the Public School System is not in session. 
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CELL PHONES AND MP3 PLAYERS 

 

Although there are a number of legitimate reasons for students to have a cell phone at school, 

their unrestricted use can be a distraction.  In some circumstances, they can be disruptive to 

teaching and learning.    

 

Students may bring cell phones to the school under the following guidelines.  The student must 

turn the cell phone off before coming on to school property (grounds or building), and ensure 

that it is out of sight by placing it in a coat pocket or back pack.  Upon entering the building, the 

student will go directly to their locker and place the cell phone there.  It will remain in the locker 

until the student removes it at the end of their school day.  In short, students at D. S. MacKenzie 

may not use a cell phone on school property during school days.   
 

If a student is seen with their cell phone by a staff member - whether or not they are using it – it 

will be confiscated and given to school administration.  These cell phones will be returned to the 

student at the end of the day or to a parent or guardian of the student if there is more than one 

confiscation incident.  Students who abuse these guidelines will have the privilege of having a 

cell phone at school removed. 

 
MP3, CD players, etc.    

Students may bring MP3, CD players etc. to school.  They can be used before classes begin, at 

lunch, and after dismissal.  At all other times, these devices (including their headphones) must be 

'out of sight, out of mind.'   Students must have these devices secured in their locker and not 

visible.   

 

If a student is seen with their MP3, CD player, etc.  by a staff member - whether or not they are 

using it - it will be confiscated and given to school administration.  These devices will be 

returned to the student at the end of the day or to a parent or guardian of the student if there is 

more than one confiscation incident. Students who abuse these guidelines will have the privilege 

of having a MP3, CD player, etc.  at school removed. 

 
MSN and Hotmail 
For reasons of safety and security MSN and Hotmail are not allowed at school.  

 

CHANGE OF ADDRESS, TELEPHONE NUMBER 

 

 many students have changes in their initial registration information during the year 

 any changes to telephone numbers, address, emergency contacts and names should be 

reported to the General Office as they occur so that accurate records can be maintained and in 

case of an emergency, someone can be contacted 

 

CHILD WELFARE 

 

Staff members have a responsibility, under the Child Welfare Act of Alberta (1985), to report 

cases of suspected child abuse and neglect to the proper authorities if it is believed that a child is 

in need of protective services. 
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COMMUNICATION 

 
General Information 

 communication between parents and school personnel is a most important dimension of any 

school 

 it is our desire to establish excellent two-way communication 

 your support and your reports to us are of great benefit in our joint effort to provide your 

child with a sound education 

 we encourage all parents to initiate contact with the school at anytime with concerns or 

suggestions 

 the quickest way to resolve a potential problem is to have everyone concerned, aware of the 

issue 

 remember, we have the same goal; to provide a quality education for your children in a 

happy, positive and safe environment 

 please feel free to share your thoughts, concerns and suggestions with us. 

 to facilitate on-going home and school dialogue we provide the following information: 

- newsletters on Schoolzone 

- attendance profiles and interim reports on Schoolzone 

- Parent/Student/Teacher interviews conducted after the first and second report 

cards as indicated in the “Student Achievement” section 

- Voicemail which can be accessed by phoning the school 

 

SCHOOLZONE 
D. S. MacKenzie‟s primary communication tool is a software program called SCHOOLZONE.  

 

What information and resources will I be able to access with SchoolZone? 

SchoolZone will be available to teachers, students and parents, at school and at home.  With a 

single login, parents are able to view information about their child(ren) attending D.S. 

MacKenzie School using SchoolZone.  Students will see only their own information. 

 

School News – This section includes: weekly memos, weekly schedules, monthly calendars, 

student of the month list, student honours roll list, career planning website, newsletters, 

principal‟s messages, and Parent and School Council minutes.  

 

Class News – This section includes information from your child‟s classroom teachers.  This may 

include information such as homeroom news, homework assignments and due dates. 

 

Student Information – The school will post attendance information and Grade 3, 6 and 9 

Provincial Achievement Test scores will be accessible.  Grade 7, 8 and 9 student timetables, as 

well as course history (report card marks from previous years in an Edmonton Public School), 

will also be available in SchoolZone.   

 

Online Resources – Parent and students will be able to access links and authentication to 

resources such as the Online reference Centre, Alberta Curriculum, LearnAlberta.ca and ICT 

projects.  
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In order for SchoolZone to be really effective it is important for parents and students to access 

the SchoolZone on a regular basis.  To assist you with this D.S. MacKenzie School has added all 

parent names to a SchoolZone email subscription list.  You will receive email notification when 

there are changes in SchoolZone at D.S. MacKenzie.  For example, when we are sending out our 

School News (weekly), our interim reports (3 times/year) and our progress reports (2 times/year) 

you will receive an email note reminding you to logon to SchoolZone to see the details.   

 

If you logon to SchoolZone regularly and do not wish to receive these reminders, you can delete 

your name from the subscription list:  

1. longon to SchoolZone 

2. select the Edit Account tab 

3. select Email Notification 

4. remove the check beside the lists you wish to be taken off 

 

If you have any questions please contact Mrs. Walchuk, Administrative Assistant at 438 – 9103.  

 

 

CONTRABAND 

 

 contraband items including,  but not restricted to the following items are not permitted on 

school property - firearms, alcohol, tobacco products and illegal drugs.   

 In addition to this, an item is considered in excess of the standards of public education and is 

contraband if it represents undue exploitation of sex, vulgarity, violence, etc. 

 

DRESS GUIDELINES 

 

Principals of south-side junior high schools have reviewed dress policies, and have adopted the 

following minimum expectation in support of teaching and learning. 

 

Students are expected to conform to appropriate standards of dress and grooming, as determined 

by school staff.  We ask that students are neat, clean, and appropriately covered.  Learning is the 

students‟ work and school is their workplace.  Students should dress for the business of the day. 

 

All junior high schools expect that student dress will not interfere in any way with teaching and 

learning.  It will not be negative toward any group, promote illegal activities, be attention-

seeking, offensive, or distracting to others. 

 

Students who choose to disregard these guidelines will be asked to change or cover up.  Repeat 

offenders will be sent home to change.  We anticipate a positive partnership between school and 

home to ensure that student dress does not distract us from our primary purpose:  focus on 

teaching and learning. 

 

Examples of inappropriate dress at D. S. MacKenzie include the following: 

 low-cut tank tops, “muscle shirts” or tops with spaghetti straps 

 exposed underwear (briefs, boxers, bra straps, etc.) 

 midriff-baring items – tank tops that are too short, or pants that are too low  
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     (Tops must either be tucked in, or long enough to cover the top of pants.) 

 short-shorts or extremely short skirts (mid-thigh is acceptable) 

 chains or other accessories that could be interpreted as weapons 

 outdoor clothing, including hats or headwear (except for religious purposes) 

 

DUGGAN MALL 
 

Students are welcome to make purchases at the businesses across from the school during the 

lunch hour.  However, they are not to loiter there.  There has been great improvement in this 

regard, and as community relations are important to us, we discourage students from “hanging 

out” at the mall. Once a student has made their purchase, they should immediately return to the 

school grounds. 

 

EXTENDED HOLIDAYS 
 

 because of varying circumstances, some families may take extended holidays that necessitate 

a student‟s absence from school 

  the homeroom teacher, the administration and the secretary should be notified about this 

possibility, and the individual student should discuss the situation with subject teachers 

concerned 

 it must be clearly understood that the student is responsible for catching up on all 

assignments and exams as soon as he or she returns 

 please note that such holidays may lessen the student‟s chances of doing well in courses 
 

FIELD TRIPS 
 

 Throughout the school year, teachers may organize trips and activities away from the 
school. Field trips are considered an extension of the curriculum and are designed to 
enhance and enrich the educational experience. Students will be required to obtain 
written permission from a parent and, prior to the trip, pay any required costs. Please 
consult with your teacher, a counsellor, or an administrator if paying the field trip fee 
presents a difficulty. 

 Student attendance and participation on field trips is a requirement unless there are 
reasonable circumstances that prevent this. Please make the teacher aware ahead of time 
of any reasons why you might not be able to attend a field trip so that alternative 
arrangements can be made. 

 Students are reminded that when they are involved in a field trip they are ambassadors of 
D.S. MacKenzie. Teachers will take a student‟s general conduct and citizenship in the 
school into consideration when field trips are being planned. Students who have not 
demonstrated consistent courtesy, respect, and co-operation in their daily behaviour may  

 

 not be allowed the privilege of participating on a field trip and may be required to 
complete an alternative assignment. 

 Students are responsible for all examinations, classwork, and assignments that they miss 
as a result of participation in field trip activities.  
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FUSHIMI EXCHANGE 
 

The purpose of the exchange program is to provide an educational and cultural exchange 

between D. S. MacKenzie Junior High School of Edmonton and Fushimi School of Sapporo, 

Japan. 

 

The Fushimi Exchange Committee and School Council is responsible for: 

 arranging homestays within the community for visiting Japanese students during the 

school year 

 making the necessary arrangements for communication with Fushimi School and 

 providing information regarding summer travel to Fushimi School 

 

HOMEROOM (Teacher Advisory Groups/TAG) 
 

 all students are assigned to a TAG 

 students report to their TAG at the beginning of morning classes afternoon classes, and at the 

end of the day 

 this time is used for taking attendance, student leadership activities and most importantly  the 

implementation of our character education  and reading programs 
 
HOMEWORK 

 
Research on improved student achievement clearly shows that students who do homework every 
night achieve better academic grades. Research also shows that achievement increases when 
parents provide support by: 

 establishing a place free of distractions to concentrate on homework 

 helping  to prepare a clear and systematic homework schedule  

 checking to ensure that the required homework is completed 

 contacting  teachers with any  concerns 
 
At the junior high level students are expected to complete approximately one to two hours of 
homework per instructional day. It is virtually impossible to have "no homework today" because 
a variety of activities are included as homework. Some of these activities are: 

 reading books, newspapers, magazines, and periodicals 

 reviewing notes and texts to reinforce major concepts learned at school 

 researching for long-term projects 

 studying for daily quizzes and major exams 

 practising new skills and processes 

 completing daily classwork and homework 

 re-organizing binders and notes 

 
We expect all students to accept responsibility for completing their homework on time. We also 
expect students to take pride in their completed work (quality, neatness, and timeliness).  
If homework is not done, parents will be contacted. Incomplete homework may affect the 
student's mark and success in the course. Except for extenuating circumstances, the student 
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cannot regain marks lost due to incomplete homework. However, the student may be expected to 
complete the assignment to ensure understanding of subject matter. Long-term assignments not 
handed in on the due date will be penalized. The student's assignment will not be accepted for 
credit after the teacher has marked and returned the required assignment to the rest of the class. 
 
When a student returns from an absence, it is his/her responsibility to find out what assignments 
were missed and to complete that work. A student who misses school due to long-term illness 
will be given consideration on an individual basis. 

 
LEAVING THE SCHOOL 

 

 under no circumstances is a student to leave the school during class time without first 

obtaining permission from someone in the General Office 

 the student, with a note for permission to leave the school will first show it to the subject 

teacher, and then present it at the General Office for permission to leave 

 since we are responsible for the students, it is imperative that the administration know where 

students are during school time 

 if students leave the school during school time for any reason, they must sign out at the 

General Office 

 

LOCKS/LOCKERS 

 
Students are assigned a locker by their homeroom teacher.  You may not switch or occupy any 

other locker. Students may provide their own combination lock or they may purchase a lock from 

the school office. Because there are times when we may wish to gain access to a locker in an 

emergency situation, key locks are not permitted. You will be required to register the 

combination of the lock with your homeroom teacher but should otherwise keep this information 

confidential. Do not share it with anyone else. 

 You are advised to purchase a second combination lock for the physical education 

lockers. These lockers are not permanently assigned and must only be used during the 

physical education period or intramural activity. Items stored in unlocked lockers for the 

period are vulnerable to theft. 

 

 School lockers are the property of Edmonton Public Schools. You should be aware that  

      lockers may be opened and either inspected or searched at any time if the administrator  

      considers such action necessary to maintain the integrity of the school environment or to   

      protect students and staff  

 

 You are responsible for seeing that your locker is kept in good order. If your locker is 

defaced, report the damage to your homeroom teacher as soon as possible. Any student 

who damages lockers or any other property will be required to pay for repairs or 

replacement, and may lose locker privileges. 
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LOST AND FOUND    

 

 Please put your name on your property whenever possible. We ask that small items that are 

found, such as keys and books, be turned into the office. Clothing should be placed in the lost 

and found box located in the hallway near the office. The school cannot assume responsibility for 

lost articles.  

 

LUNCH PROCEDURES 

 
You are permitted to leave the school grounds during the lunch hour if your parents agree. We 
strongly recommend that you go home for lunch whenever your can; however most of our 
students do stay at the school.  Please note the following: 

 full co-operation with lunch supervisors is required 

 eat in the designated areas and finish before proceeding to another activity 

 please put your garbage in the containers provided 

 empty juice bottles/pop cans go into the recycle bins to support the S.P.C.A. 

 Our yearly lunch supervision fee of $25.00 covers the cost of hiring parents for about one 
hour a day for this purpose.  Our Snack Shack serves the needs of students who wish to buy 
their lunch. It is open at lunchtime, and sells a variety of  items. 

 

PERSONAL PROPERTY 

 

 students are responsible for all personal property 

 we suggest that school supplies, footwear, etc. be clearly marked with student‟s name 

 money and other valuables found on the school premises are to be turned in to the homeroom 

teacher or the school office 

 unidentified clothing and footwear will be placed in the lost and found box located in the 

west corridor by the gym lockers 

 misplaced books are placed in the office 

 unclaimed articles will be forwarded to a charitable organization at the end of the school term 

 Students should never leave money and valuables on or in their desks.  Once stolen, money 

and other valuables are rarely recovered. 

 laser pointers are not allowed in the school 

 
 

PHYSICAL AFFECTION 

 

 overt displays of personal  physical affection such as,  kissing, embracing and fondling are 

not acceptable forms of public behaviour within a school environment 

 students are asked to exercise discretion while at school and during school related activities 
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PHYSICAL EDUCATION DRESS 

 

 All students participating in physical education are required to provide and wear a pair of 

gym shorts, a proper T-shirt and white soled court shoes reserved only for gym use, unless an 

alternative arrangement has been made with the teacher.  This is necessary to have a proper 

instructional and learning environment as well as for safety and comfort 

 valuables (money, rings, chains, watches, wallets, etc.) should not to be taken to Phys. Ed. 

classes 

 

PHYSICAL DISABILITY 

 

 it is urged that parent(s) or a physician provide the school with a written statement 

concerning the disability of a student, regardless of whether the disability is only temporary, 

or of a more permanent nature 

 where exemption from certain courses or kinds of activities are indicated, a statement from 

your doctor is required 

 
PLANNED ACTIVITIES DURING REGULARLY SCHEDULED SCHOOL HOURS              
(Celebrations, General Assemblies, etc.) 

 

 all co-curricular and social events which have been scheduled by the school during regular 

school hours are designed to enhance the learning culture of D. S. MacKenzie  School 

 as co-curricular activities, they are a part of our regular programming for students 

 they are not optional 

 Parents are asked not to excuse their children from these events.  They will be counted as 

absences on your child‟s progress report 

 if a student does not wish to attend school dances, they have the option of choosing an 

alternate activity (within the school), or a supervised study period 

 

 

RESTRICTED AREAS 

 

 we ask that students keep away from the staff parking areas as well as private yards and 

lawns near the school 

 the gym, classrooms, library and computer lab may only be used by students when 

supervised by a school staff member 

 

 

SCHOOL AND PARENT COUNCIL 

 

 the School Council, consisting of volunteer parents/guardians and staff members is 

established at the beginning of each school year 

 The main objective of the Parent Advisory Group is to provide parents and teachers with an 

opportunity to strive together in developing a cooperative relationship between the home and 

the school.  This includes providing advice and assistance to the Principal respecting any 
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matters relating to the school. e.g. communication, community relations, and school planning 

and programming. 

 this association also tries to promote activities which will increase community support for 

school activities 

 School and Parent Council meetings are held once per month (except December and June) 

 any parent/guardian who has a child at D.S. MacKenzie School is automatically a member of 

the School Council and may attend any meeting of the council 

 

SCHOOL DEPOSIT 

 

Please note the current cost of school textbooks that D.S. MacKenzie supplies to its students: 

 

Grade Seven 

Mathematics   Mathpower 7 text     $  48.00 

Music   Band Today      $  12.00 

Science   Science in Action text     $  65.00 

Social Studies   Voices and Visions: A Story of Canada  $  70.00 

        Total Cost         $  195.00 

 

Grade Eight 

Mathematics   Mathpower 8 text     $  45.00 

Music   Band Today      $  12.00 

Science   Science in Action text     $  65.00 

Social Studies   Worldviews: Contact and Change   $  84.00 

Total Cost         $  206.00 

 

Grade Nine 

Mathematics  Math Key      $   9.00 

   Mathpower 9  text     $  45.00 

Music   Band Today      $  12.00 

Science   Science in Action text     $  65.00 

Social Studies   The United States text     $  30.00 

   Back In The USSR     $  26.00 

   Canadians Responding to change   $  28.00 

Total Cost         $  215.00 

 

Challenge Class Learning Equation for Grades 7,8, and 9   $  11.00 

 

 because the replacement of textbooks is so expensive, all students upon registration, must 

submit $50.00 (cash, or cheque payable to D.S. Mackenzie School) as a refundable book 

deposit.  This Textbook Caution Fee will be reimbursed to the student‟s parents when they 

leave the school and all of their texts have been returned in good order. 

 assigned textbooks become the responsibility of the student 

 if a book is damaged or lost the student will be charged the cost of the book by the office 
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 In some cases, class sets of books are purchased for the students‟ use in the school building 

only.   If a student wishes to work on an assignment, he/she may sign out a book after 

consultation with the subject area teacher 

 Students who have not paid the $50.00 deposit or who have any outstanding school debts (eg. 

missing library materials, library fines, etc.) may possibly not be allowed to represent the 

school on school teams nor participate on extra-ordinary school field trips or school outings.  

In addition, Grade 9 students who have not paid this deposit or any outstanding school debts 

may not possibly be allowed to participate in the annual farewell. 

 this $50 will be refunded to the student (or parent/guardian) when leaving D.S. MacKenzie 

(at the end of Grade 9, or when transferring to another school), provided all school locks, text 

and library materials signed out by that student have been returned to the school 

 any outstanding school charges would also be deducted from the $50 

 while $50 is only a small portion of the cost of the books passed out to each student annually, 

this deposit does act as an incentive to return the books in good condition and maintain our 

good book return rate 

 any parent or guardian who needs to make special arrangements regarding the payment of 

this $50.00 deposit should contact the school‟s Administrative Assistant 

 

Equipment, Supplies and Textbooks 

 

Please take the necessary supplies and equipment to each class.  The same textbooks you sign 

out at the beginning of the year must be the ones returned in June.  If you lose or damage a book 

you will be assessed the cost of the book. 

 

SCHOOL GROUND EXPECTATIONS 

 

 students are expected to use the school and school equipment appropriately, safely and 

without selfish monopolization 

 They are also expected to play safe games that will not harm or potentially endanger 

ourselves or others.  Some examples of dangerous games are tackle football, throwing 

snowballs, and play fighting). 

 it is necessary to respect the rights of participants in organized games and not to disrupt the 

activity 

 

SCHOOL PICTURES 
 

Individual student pictures will be taken early in the school year.  You will have a choice of 

several packages for purchase.  A group grade 9 and staff photo will be taken in the spring.  You 

will also have an opportunity to buy a copy of this photo. 

 

SCHOOL PROPERTY 

 

 Students are expected to treat the school grounds, the building and its facilities with a strong 

sense of school pride.  Accepting this responsibility will help to maintain a clean, pleasant, 

and healthy environment 
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 All damage, accidental or intentional, must be immediately reported.  Every mitigating 

circumstance will be taken into consideration in assessing responsibility and liability for such 

damage 

 Failure to report damage that may occur will result in the offender being open to the serious 

charge of deliberate and willful vandalism.  He or she will be expected to accept the 

consequences for this behaviour 

 Repairs due to irresponsible acts of vandalism caused by unknown students will be paid for 

from Student Leadership Council funds.  This means that less funding will be made available 

for extracurricular student activities 

 Theft is becoming an increasingly serious problem in society, and students involved in 

stealing may be asked to withdraw from D.S. MacKenzie.  They should also expect the 

police to be involved and formal charges laid if the situation cannot adequately be dealt with 

internally 

 

SMOKING 
 

Edmonton Public Schools bans smoking on all district property.  In keeping with this policy, D. 

S. MacKenzie School is a tobacco free campus.  Therefore, smoking is prohibited at all times in 

the building, on the school grounds and adjoining sidewalks. 

 

SPECIAL ACTIVITY DAYS 
 

Throughout the school year, D. S. MacKenzie will sponsor a number of special events and 

activity days such as the school track meet.  These days are organized for the recreation and 

participation of students.  As they are instructional days, attendance is a requirement.  All 

students are expected to participate fully in all activities. 

 

 

 

STUDENT NAMES ï CUSTODY INFORMATION 

 
In some situations, if special agreements or restrictions exist concerning child custody, please 

notify the office of any visitation prior to the day for which they are scheduled. 

 

STUDENT RECORDS 

 

 Student records of attendance, achievement, program special services, promotion and vital 

statistics are kept and maintained by the school.  These records are maintained in strictest 

confidence to respect the “worth and dignity” of each student 

 parents/guardians have a right to be informed as to the content of the educational record and 

to receive an interpretation of such records by qualified school staff 

 student surnames may be changed on a student record only if the parent or guardian present 

evidence to the school that the name has been changed legally, e.g. a new birth certificate, a 

statement from a lawyer or notice in the Alberta Gazette 
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SUBSTITUTE TEACHERS 

 

 The rules D.S. MacKenzie School are based on common sense and respect for other people.  

Therefore, it is expected that students will give the same consideration to substitute teachers 

 these teachers may not be familiar with the pupils, equipment, procedures or routines of the 

school, so we expect that they will receive considerable cooperation from the students as they 

carry out their assignments 

 

TECHNOLOGY CODE OF CONDUCT 

  
The following code of conduct is intended to help students and parents of D.S. MacKenzie 

School understand the appropriate and inappropriate uses of the Internet, e-mail, and the school 

network:   

 

The person in whose name the account is issued is responsible at all times for the proper use of 

that account.  Our computer system is intended for the educational use of all of our students and 

is available to support learning and enhance instruction.   

It is our general policy that all computers will be used in a responsible, efficient, ethical, and 

legal manner.  Failure to adhere to policies will result in the revocation of the user's access 

privilege by the school network administration and may result in other penalties.  Students will 

be receiving a copy of the Acceptable Use Policy early in the school year and we will require 

parents to sign this document prior to students signing onto a school computer. 

 

TELEPHONE 

 

 a phone has been provided in the front entrance of the school for student use 

 this phone is available to students before school, at lunch and after school 

 students should restrict their telephone conversation to a maximum of three minutes 

 this phone is not to be used during class time 

 the office telephone is a business phone and should not be used by students except for 

emergencies 

 office staff will only relay urgent messages from the parents to the students 

 

TRANSFERS OUT 

 

 as soon as you know that you are going to move out of the D. S. MacKenzie School area and 

to another school, please inform the school secretary 

 on the last day of attendance all school property such as musical instruments, athletic 

uniforms/equipment borrowed books, texts, reference materials and library books must be 

returned 

 all debts which are owed to the school for such things as lost texts and library fines have been 

paid 

 your report card and transfer forms will only be issued by the office after they have checked 

to see that the above requirements have been fulfilled properly 
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VALUABLES 

 

 students are encouraged to leave valuables at home unless special arrangements have been 

made to bring them to a particular class 

 Radios, walkmans, CD players, MP3 players and hand held video games in particular tend to 

create distractions in school and are prone to loss and damage.  Leaving these items at home 

prevents many problems.   

 Walkmans or CD players should not be used in places of learning such as the computer lab, 

library or in the halls during regular class time.  Under certain specific working conditions, 

teachers may allow students to listen to music on their headphones.  At all other times these 

devises should be kept out of sight in the students‟ locker or back packs. 

 Students are not to bring cell phones to school.  If a parent believes that there is a justifiable 

reason for their child to have a cell telephone at school for a short period, they should contact 

the administration. 

 

VISITORS 

 

 all visitors to the school (including friends of the students and former pupils) must report to 

the General Office when they first arrive in the building 

 students are requested not to have out of school friends visit the building 

 to ensure the comfort and safety of our students while school is in regular session, students 

from neighbouring schools are not permitted to visit the school without permission from a 

teacher or administration.  This rule also applies to junior high school dances and other 

activities held at the school throughout the year  

 students who see visitors in need of help should provide them with assistance 

 

VOLUNTEER PROGRAM 

 
We would greatly appreciate assistance from parents and community members with the 

provision of our programs and activities throughout the year.  Parents and guardians are welcome 

to assist with such activities as tutoring, field trips, clerical work, special events, fund-raising, 

and library work.  Please contact any staff member if you wish to volunteer. 
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SAFETY AND HEALTH 

 
ACCIDENTS 

 

 any student injured at school or while participating in any school sponsored activities, 

including athletics, must report the injury to a staff member, coach, or the office immediately 

 first Aid will be given to a student injured on the premises 

 an accident report is filled out, and if the accident is serious, parents are notified immediately  

 every attempt will be made to contact parents or their designee listed on the registration card 

 if the injury requires professional attention, an ambulance will be called 

 in rare instances, when a child must be transported by ambulance to a hospital and parents 

cannot be contacted, a school staff member will accompany the student until a parent arrives 

at the hospital 

 Each student is encouraged to purchase the Accident Insurance, which covers 

curricular/extra-curricular activities sponsored by the school.  The forms for this voluntary 

insurance are sent home early in September. 

 

EMERGENCY BUILDING EVACUATION 

 

 emergency building evacuation in the event of an emergency is practiced several times 

each year 

 The fire drill exit route is posted in each classroom and instructional area.  Students and 

staff are expected to know the proper exit and route from any place in the building. 

 the classroom teacher will review these with each class 

 evacuation procedures include: 
- the fire alarm bell will be used as the signal to start the drill 

- if an exit is blocked, use the nearest alternate exit 

- students not in their classroom when the alarm sounds, are to evacuate the 

building through the nearest safe exit.  Once outside, they are to join their own 

group so that they can be accounted for 

- students must walk rapidly, not run, push or take several steps at a time on 

stairways.  Quiet and order are essential so that directions from teachers may be 

heard over the alarm and quickly followed 

- everyone is required  to leave the building during a fire drill 

- a long buzz of the outside school bell will be used to signal the close of a fire drill 

- students should return to the school in an orderly fashion under the direction of 

the teacher who evacuated them 

 
ILLNESS AT SCHOOL 

 

 students who become ill during the school day should notify their classroom teacher who will 

send the student to the General Office 

 if a student appears to be seriously ill, the parent will be notified, and the student will be 

allowed to go home accompanied by the parent/emergency contact 
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 under no circumstances should a student who is ill, leave the school or remain in a washroom 

without contacting the office first 

 

IMMUNIZATION 

 

 parents will be informed of all Immunization Programs 

 details regarding the immunization of junior high students may be obtained from the school 

nurse 

 
MEDICAL CONDITIONS 

 

 students with severe medical conditions or those who are on prescribed medication, which 

may affect their performance or safety at school, should notify the General Office 

 a confidential record of student medical problems is kept on file in the General Office 

 Students who become ill during the school day should report to the General Office.  They are 

not to leave the school without first obtaining permission from the office.  Parents will be 

advised before a student is released. 

 

MEDICATION 

 

 if possible, parents should request long-lasting time release drugs from doctors and have 

doses scheduled before and after school hours 

 If a student is required to take oral medication during school hours and a parent cannot be at 

school to administer the medication, the medication must be administered to comply with the 

school system regulations.  This includes ensuring the authorization for the administration of 

medication form is properly completed. 

 

NURSE/HEALTH SERVICES 

 
Capital Health works together with schools and community agencies to provide a range of co-

ordinated health and support services for school children and their families.  Health services are 

provided to help students achieve or maintain their maximum potential physically, emotionally, 

and socially.  Services include follow-up of medical conditions, immunizations, rehabilitation 

services and emotional/behavioural support.  If you have any concerns about your child‟s health, 

please talk to the principal or contact your school‟s health nurse at (780) 413-5630 (Duggan 

Public Health Centre on 5035 – 108A Street). 
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STUDENT ACTIVITIES 

 

The school sponsors various co-curricular and extracurricular activities that are intended to 

develop leadership, to foster self-discipline, to develop school spirit, to improve staff-students 

relationships and to enhance the learning opportunities of our students. 

Students who participate in these activities must be committed to the pursuit of excellence in 

their activity and must exhibit an attitude of commitment to both the academic and athletic facets 

of the school. 

 

EXTRA-CURRICULAR ACTIVITES 

 

 D.S. MacKenzie School offers a wide variety of inter-scholastic teams including soccer, 

cheerleading, cross-country running, volleyball, basketball, wrestling, and track and field 

 the main criteria used to determine who is allowed to represent D. S. MacKenzie are 

academic progress and work effort 

 our interscholastic program is designed for those with a competitive spirit who wish to 

develop their skills 

 for those interested in recreational fun, we offer an intramural program that includes floor 

hockey, volleyball, basketball, badminton, and other activities as interest warrents 

 our intramural program is run by our grade nine Leadership students and is designed for fun, 

participation and for the development of an active lifestyle 

 Our staff also creates opportunities for our students to participate in other activities.  These 

activities include Ski trips, Year 9 Farewell Committee, Concert Band, Jazz Band and 

Yearbook Club. There is an activity waiting for you! 

 
.INTER SCHOOL SPORTS PROGRAM 

 

 D.S. MacKenzie school sponsors boys‟ and girls‟ school teams which represent our school in 

the Edmonton Public School Systems inter-school sports program 

 

  September - October   Cross-country running, Flag football and  

       Soccer 

  October – May   Cheerleading  

  October - November   Volleyball 

  November – February   Curling 

  December – February   Wrestling 

  January – March   Basketball 

April – May     Badminton 

   May – June    Golf, Rugby, Slo-pitch and Track and Field 

 

 

MATH CONTEST 
 

Each year our students have the opportunity to enter math competitions sponsored by local, 

national, and interested organizations 
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SCHOOL BAND 
 

 D.S. MacKenzie sponsors a school band which meet at noon or after-school for additional 

practice 

 the band performs at various public functions at the school throughout the year 

 our student musicians also routinely perform at several of our neighboring elementary 

schools during the year 

 
YEARBOOK 

 

 a yearbook is published annually, recording in words and pictures the highlights of the school 

year 

 a group of interested students, under the guidance of a teacher, produce the yearbook 

 it is printed during the summer and distributed in the fall 

 the purchase of a yearbook early in the school year is optional but encouraged 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



37 

 

STANDARDS OF BEHAVIOUR 

 
It is our desire to see strong school spirit exhibited in the actions and activities of our students.  

Respect for one another in our community is a manifestation of that spirit. 

 

A major premise upon which our philosophy and practice is based, is that each individual is 

worthy of personal consideration and should be treated with dignity and fairness.  Established 

standards of behaviour involve policies regarding safety and reflect statutory law.  All policies 

are designed to ensure a quality teaching and learning environment.  Established policies are 

enforced consistently and fairly. 

 

Appropriate consequences will be administered to those students choosing to disregard 

established rules and regulations.  Consequences are intended to be positive and logical.  Parents 

will be informed when school-administered consequences appear to have little or no effect.  

Chronic disregard for school policies may result in a change in programming that could include 

transfer to an alternative or outreach program or a different school. 

 
At D.S. MacKenzie, we strive for student self-discipline and mutual respect between students, 

staff and parents.  We emphasize that “students have a right to learn; teachers have a right to 

teach; and no one has a right to prevent this from happening.”    We have high expectations of 

our students and we are confident that they can meet them. 

 

Student Rights: 
 

 The right to voice an opinion in an appropriate manner.  No one should interrupt another 

while she/he is speaking, or ridicule them for what they say.  We should listen to each other. 

 The right to be treated fairly by fellow students and teachers.  We should treat each other 

with respect. 

 The right to learn.  No one should hinder another from learning.  We will not waste time in 

class, distract or disturb others. 

 The right to form our own friendships. 

 The right to be accepted.  No one should criticize or laugh at others for the way they look, 

walk, talk or act. 

 The right to own property.  No one should touch or take another individual‟s property 

without her/his permission. 

 The right to be safe.  No one should physically hurt, threaten or verbally abuse another 

individual. 

 The right to ask questions. 

 The right to a name.  We should address each other in a way that does not offend. 

 The right to a clean and healthy environment.  We should try to keep our school clean and 

tidy by not littering or vandalizing and leaving in good order the things and places we share. 
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Student Responsibilities 

 
Courteous behaviour and respect for the rights of others are among the most important student 

responsibilities.  If a student is guided by concern for others, good manners 

and sportsmanship, she/he will be able to assume these responsibilities as have the thousands of 

students who have attended this school in the past and who have established the fine traditions 

we have at D.S. MacKenzie.  At D.S. MacKenzie, students: 

 attend all classes; be prompt and prepared for all learning activities; 

 recognize and respect the rights of students to learn and teachers to teach; 

 demonstrate independent and cooperative work and study habits by completing all classroom 

assignments thoughtfully and promptly; 

 strive for excellence in academic and personal development; 

 know that utmost effort is expected every day in all areas of school life; 

 have respect for self, others and their property; 

 contribute to a positive learning environment; 

 recognize parents and teachers as partners in their education; 

 learn responsibility, organization and self-discipline. 

In short, students will conduct themselves in all places and in all situations with CRC (Courtesy, 

Respect, and Co-operation) 

 

INTERVENTION STRATEGIES 

 

At all times, the school promotes and encourages appropriate behaviour patterns that are 

conducive to a good learning environment.  To achieve this, teachers basically deal with 

discipline concerns in their classrooms.  As educators responsible for your education, we respect 

each student‟s right to the best possible education.  We expect students to cooperate with us in a 

respectful manner in order to achieve this goal.  Any student who has difficulty in fulfilling 

his/her responsibilities will be subject to corrective action.  This will include measures such as: 

 personal discussion with the student; 

 school community service; 

 detention; 

 contacting and/or meeting with parents; 

 excluding a student from class for part of or an entire instructional period; 

 other measures appropriate to the situation. 

 

If required, the teacher will refer the student to a member of the school administration.  There 

may also be occasions when the administration, teacher, parents and students meet to examine 

and resolve problems.  Parental cooperation is most important and can help to minimize a 

student‟s difficulties. 

 

A student‟s behavior may be severe enough that it causes or creates substantial disruption or 

interference to a school function, activity and/or interferes with the health, safety or well-being 

or the rights of other students or staff members.  This kind of behaviour may result in an 

 “in-school suspension” or “out of school suspension”. 
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a) The “in-school suspension” is usually one day.  In an “in-school” suspension students are 

removed from their regular class, and school work is brought to them by their teachers.   

Parents are notified. 

b) The “out of school suspension” may be from  1 to 5 days in duration.  Parents are 

contacted by telephone advising them of the suspension, and a letter summarizing the 

events that led to it is sent to them.  A parent/guardian conference with the principal or 

assistant principal is required before the student‟s reinstatement to school. 

c) Expulsion from the school or from the District: 

d) Contacting the Edmonton Police Services: 

 
A suspension should not be regarded as a punitive act.  A suspension is given to a student in 

order to remove him/her from a situation where his/her actions are detrimental to the welfare of 

himself/herself and/or others.  The suspension gives school personnel the opportunity to 

investigate the problem, to bring the problem into focus with the parents/guardians and student, 

and to seek a remedial course of action.  It also gives the student an opportunity to develop a 

personal plan of action to prevent further occurrences of the problem.  The remedial course of 

action may involve the implementation of certain procedures within the school, or the student 

may be placed in another school in our District to allow a fresh start away from the source of 

difficulty.  In addition there may be the possibility of placement in a setting in the community 

which will be more suitable to his/her particular needs. 

 

Offenses that could result in one of these courses of action include: 

 possessing, using or transmitting any object that can reasonably be considered to constitute a 

weapon; 

 possessing, using, selling, buying, transmitting, or concealing any alcoholic beverage, 

narcotic or hallucinogenic drug, marijuana, barbiturate, steroids, amphetamine,  intoxicant, 

“look-alike” drugs, drug paraphernalia, etc.; 

 gambling on school premises or school events; 

 failure to comply with the smoking restrictions on school property as established by the 

Edmonton Public School System; 

 any conduct threatening to use or counselling other persons to use violence, force, coercion, 

extortion, threats, intimidation, fear or disruptive means; 

 student involved in fighting or any other form of violence; 

 blatant sexual behaviour; 

 willful destruction of property and 

 other serious misconduct. 

 

Expulsion from the school District is determined by the superintendent and school board. 

 
CONCLUDING REMARKS 

 

It should be noted that discipline is infinitely complex, and every case is unique.  Just as courts 

have leeway in determining consequences, so should school staff have leeway to exercise 

judgment in determining consequences for misdemeanors.  Finally, discipline is not a 

responsibility of the school alone.  Effort expended in trying to educate and encourage children 
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to act positively must be a cooperative endeavor involving the home and the school.  It is hoped 

that together we will ensure the rights of all students to a productive educational environment in 

which they may learn the personal, social and academic skills necessary to develop into mature, 

happy responsible citizens accountable for their own actions. 

 

STUDENT GRIEVANCE PROCEDURE 

 

When misunderstandings arise between students and teachers or administration, the following 

grievance process is available to all students to resolve the problem. 

 

1. When feasible, the student should meet with the teacher to discuss the issue.  If the initial 

meeting does not resolve the situation, the parent or guardian may confer with the teacher 

involved.              
2. If still unresolved, the matter should be referred to a member of the school 

administration. 

3. In an extreme situation, unresolved issues may be referred to a district principal in school 

operations, the superintendent of schools, and ultimately to the school board or minister 

of education. 
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LEARNING AND COUNSELLING SKILLS 

 
REQUIREMENTS FOR SUCCESS 

 
In order to guarantee that your son or daughter will have a successful year at D. S. MacKenzie 

School, the following responsibilities will have to be met: 

 

Student Requirements: 

 come to school with a positive attitude 

 be ready to succeed 

 attend regularly, don‟t miss more than five days 

 complete all assignments 

 utilize your Student Day Planner and keep it organized 

 write all exams and tests 

 

School Requirements: 

 we will report to you  six times per year regarding your child‟s progress 

 we guarantee your child the opportunity to have a successful year 

 we will offer individual program plans for students with special needs 

 we will provide your child with the opportunity to participate in intramurals, extra curricular 

activities/programs, and a variety of clubs 

 we guarantee a safe, clean and positive environment 

 we will make sure that at least one adult will know your child well 

 

Parental Requirements: 

 assist students with planning in Student Day Planner 

 check Student Day Planner and look over student assignments and homework every day 

 make sure your child comes to school and brings the Student Day Planner 

 come to all requested Parent/Teacher/Student Conferences 

 check on your child‟s progress on a regular basis (please phone and arrange a time to come 

in) 

 support school activities (Open House, sporting events, reading the newsletters/notices, etc.) 

 keep the school informed of how we are doing (please phone, write, or come in and tell us) 

 
 

Other Requirements: 

 Homework is an extension of the work you have done at school.  Its purpose is to help you 

apply and reinforce what you are learning in class.  Make it a habit to do homework every 

school day. 

 Homestudy broadens your horizons and helps you learn more about what you are learning in 

school.  If you have no assigned homework, or have extra time, research a topic in which you 

are interested, for your own personal enrichment. 
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PREPARING FOR TESTS, QUIZZES, AND EXAMINATIONS 

 
- Set up a study schedule to help you prepare for exams.  Make a plan that will 

enable you to cover all the material you need to know 

- Avoid cramming.  Begin your review well before the exam so you have enough 

time to memorize essential facts and information 

- find out whether your exam will be essay-type or multiple-choice, and exactly 

what material will be covered on the test 

- for each subject, make a detailed list of all the topics for which you are 

responsible, then arrange them in order of importance.  Follow this order in your 

review 

- make up questions that you think could be that you think could be on the exam, 

then try to answer them 

- when you feel you are ready, have someone else quiz you on what you have 

studied 

- get a good night‟s sleep before the exam 

- Come prepared to write the test with everything you need, such as a ruler, 

calculator, pencil, pen, and eraser.  Bring an extra pen just in case 

 

STRATEGIES FOR SUCCESSFUL STUDYING 

 

I. Effective Listening 

- concentrate on what is being said.  Don‟t allow noise or other people to distract 

you 

- when you don‟t understand what is being said, ask questions 

- be aware of implied meanings or ideas 

- make notes about main ideas and summarize key points 

 

II. Taking Notes 

- make notes in your own words rather than the teacher‟s; listen for important facts 

and ideas, and don‟t try to write down every word 

- date your notes, and number the pages 

- keep your notebooks neat.  It is easier to study if your work is organized 

- organize your notes as soon as possible after class 

- keep all notes for one subject together 
 

III. Remembering What You Have Learned 

- Briefly review each day‟s notes every day.  Have a weekly review in each subject 

- summarize what you have read, heard, or discussed.  This helps you to remember 

the material 

- try to apply what you have learned as soon as, and as often as possible 

- get into the habit of doing extra reading in the subject area you are studying 
 

IV. When to Study 

- prepare a timetable showing when you will study and when you will be occupied 

with other commitments such as lessons or practices 

- adjust your timetable so it works for you, setting up realistic goals 
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- When doing long or difficult assignments, divide them up into shorter, 

manageable units.  Do not try to do the whole assignment at once or leave it to the 

last day. 

- After finishing a unit of work, take a short break before continuing.  This helps 

keep your mind on your work 

- after you have completed your rough copy for an assignment, wait a day before 

you edit it and begin the final draft 
 

V. Choosing a Place to Study 

- try to do your homework and studying in the same place every time 

- make sure you have good lighting so you don‟t tire your eyes 

- use a firm, straight chair, not an easy chair or the bed 

- Study away from distractions such as loud music or the television.  Soft 

background music may help you to concentrate. 

 

CLASSROOM SOCIAL SKILLS 

 

Skill ï Listening 

1. make eye contact 

2. use good body language 

3. pay attention to what is being said 

4. avoid interrupting 

 

Skill ï Ignoring Distractions 

1. decide what the distraction is 

2. say to yourself, “I‟ll keep working” 

3. keep on working 

4. praise yourself on good self-control 
 

Skill ï Working Independently 

1. have all the materials you need with you 

2. work on figuring out things on your own 

3. ask for help if you cannot do it on your own, but still work while you wait 

4. stay focused on your work 
 

Skill ï Responding to a Request 

1. answer right away to let the person know you hear them 

2. answer politely 

3. decide if you can do it 

4. do it right away if you have agreed to 
 

Skill ï Using self Control 

1. think about the consequences before doing or saying anything 

2. use self-talk 

3. if you need to , leave the situation as soon as possible 

4. praise yourself on good control 
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Skill ï Accepting Consequences 
1. decide if you were wrong 

2. find out what the consequences will be 

3. apologize 

4. decide what to do differently should there be a next time 

 

 

COUNSELLING INFORMATION 

 

GOALS OF MISBEHAVIOUR 

 

Everyone has basic needs, one of which is to belong.  A person will strive to belong through 

good behaviour, however, if their need has not been successfully filled, then they soon discover 

misbehaviour will fill the need.  There are four goals of misbehaviour used by individuals to fill 

their need to belong.  They are progressive.  If the first one does not fill their need, they will 

move on the second and so on. 

 

Goal 1:  Attention Seeking 

Belief:  I belong only when I am noticed. 

Misbehaviour:  “Clown”, restless, talks out of turn, makes minor mischief, “show off”, 

“laziness‟, clumsiness, untidiness, performance and reading difficulties. 

Identifying this goal:  as the observer/receiver, you will feel annoyed, frustrated, irritated. 

Response:  Ignore when possible; give attention for positive behaviour; never give attention on 

demand. 

 

Goal 2:  Power 

Belief:  I belong only when I am in control. 

Misbehaviours:  “rebel”, argues and contradicts, openly disobedient, refuses to do work, defies 

authority, aggressive, truant, “stubborn”, extreme laziness and forgetful. 

Identifying this goal: as the observer/receiver, you will feel angry. 

Response:  Withdrawal from conflict; act rather than talk; be friendly; redirect child‟s efforts into 

constructive channels. 

 

Goal 3:  Revenge 

Belief:  I belong only by hurting others. 

Misbehaviours:  “vicious”, violent, brutal, steals, sullen, deliberately cruel and openly defiant. 

Identifying this goal: as the observer/receiver, you will feel hurt. 

Response:  maintain order with minimum restraint; take time and effort to help child; build 

trusting relationship. 

 
Goal 4:  Display of Inadequacy 

Belief:  I only belong by convincing others I am unable to do anything. 

Misbehaviours:  “I can‟t do it”, hopeless, inferior, tries to be left alone.   

Identifying this goal: as the observer/receiver, you will feel hopeless, wanting to give up. 

Response:  Encourage any positive effort; don‟t give up, pity or criticize; be patient. 
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DEALING WITH ANGER 

 
You need to recognize and acknowledge your anger, as well as learn to express anger 

constructively.  Use STOMP. 

 

S = STOP  Count to 10, do not react immediately or impulsively 

T = THINK  Acting on your impulse could result in a negative consequence (a   

   heap of trouble) 

O = OPTIONS think about alternatives, different ways of dealing with the situation  

   (walk away, take a time out, compromise).  Pick the one that will be  

   the most helpful for all concerned 

M = MOVE ON IT Act on the option that you decided upon 

P = PRAISE  Do not be afraid to reward yourself with kind, appreciative words.   

   After all, you did STOMP on anger and make it into a workable   

   situation 

 
 

Anger is a choice, as well as a habit! 
Like all emotions, it is the result of thinking 

 

 

STRUCTURED LEARNING SKILLS 

 
Below are some steps that a person can utilize in dealing with some uncomfortable situations.  

Remember that even though they may appear “awkward” and not something you would do, they 

are an alternative. 

 

Responding to Anger 

1. listen to what the other person has to say 

2. show that you understand what the other person is feeling 

3. ask for clarification if you do not understand 

4. show that you understand why the other person feels angry 

5. do not take ownership of their anger or the situation 

 

Keeping out of Fights 

1. stop and think about why you want to fight 

2. decide what you want to happen in the long run 

3. think about other ways to handle the situation besides fighting 

4. decide on the best way to handle it and do it.  Remember, fighting is about power and 

in all power struggles, no one really comes out the winner 

 
 
Dealing with Accusations 

1. think about what the other person has accused you of 

2. think about why the other person might have accused you 
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3. think about ways to answer the person‟s accusation 

4. think of an option and do it 

 

Dealing with Failure 

1. decide if you really have failed 

2. think about the personal reasons and the circumstances that caused to you fail 

3. decide how you might do things differently if you were to try again 

4. decide if you want to try again 

5. if appropriate, try again with our alternatives 

 

 

 
                                                             

 
 
 
 
 
 
 
 
 
 
 
 

 


